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Cover Sheet

	Name & Address of Submitting Firm:
	

	Project Title
	

	Principal Investigator (PI) Name
	
	PI Title
	

	PI Phone #
	
	PI E-mail
	

	NIST may verify the following responses with information provided elsewhere in your application or by independent sources.

	THE APPLICANT CERTIFIES THAT:

	1.	It is a small business concern (SBC) and meets the definition as stated in this Notice of Funding Opportunity (NOFO).
	· Yes
	· No

	2.	The primary employment of the PI will be with the SBC at the time of award and during the conduct of research.
	· Yes
	· No

	3.	A minimum of either two-thirds for Phase I or one-half for Phase II of the research will be
performed by the SBC as determined by data provided in the Budget Narrative. See NOFO Section 1.03.01 for details on funding determination.
	· Yes
	· No

	4.	The applicant and/or PI ☐ has /
	· has not submitted applications for essentially equivalent work under other Federal program

	FFOs and ☐ has / ☐ has not received other Federal awards for essentially equivalent work. If “has”, what agency? Click here to enter text.
See NOFO Section 3.02.02(14) for additional details that must be provided.

	5.	The applicant qualifies as a socially and economically disadvantaged SBC and meets the definition as stated in this NOFO.
	· Yes
	· No

	6.	The applicant qualifies as a woman-owned SBC and meets the definition as stated in this NOFO.
	· Yes
	· No

	7.	The applicant qualifies as a HUBZone-owned SBC and meets the SBA’s definition(see http://www.sba.gov/hubzone).
	· Yes
	· No

	8.	Year SBC founded:
	Click here to enter text.

	9.	Number of Employees:
	Click here to enter text.

	STATEMENTS:

	10. The applicant will permit the Federal Government to disclose name, address, and telephone number of the corporate official of your concern, if your application does not result in an award, to appropriate local and State-level economic development organizations that may
be interested in contacting you for further information.
	· Yes
	· No

	11. The applicant authorizes contact information and project title to be provided to the NIST Manufacturing Extension Partnership (MEP) after awards have been announced. If ‘Yes’ your contact information will be provided to NIST MEP. If so, you will be contacted by your local
MEP to explore business-related support services that could benefit the potential of the project you proposed.
	· Yes
	· No

	Signature of Company Official and typed name, title, address, telephone number, and date
	

	Signature of Principal Investigator
and typed name, title, address, telephone number, and date
	

	TECHNICAL ABSTRACT (limit to 200 words):

	

	POTENTIAL COMMERCIAL APPLICATION OF THE RESEARCH: (limit to 100 words)

	

	OTHER INFORMATION:

	Information contained in unsuccessful applications will remain the property of the applicant. The Federal Government may, however, retain copies of all applications. Public release of information in any application submitted will be subject to existing statutory and regulatory requirements. Applicants are discouraged from submitting proprietary information unless the information is deemed essential for proper evaluation of the application. If proprietary information provided by an applicant in a proposal constitutes trade secret, proprietary commercial or financial information, confidential personal information, or data affecting national security, it will be treated in confidence to the extent permitted by law, provided that the proposal is clearly marked by the applicant as follows:

(A) The following legend must appear on the title page of the proposal:

This proposal contains information that shall not be disclosed outside the Federal Government and shall not be duplicated, used, or disclosed in whole or in part for any purpose other than evaluation of this proposal, unless authorized by law. The Government shall have the right to duplicate, use, or disclose the data to the extent provided in the resulting award if award is made as a result of the submission of this proposal. The information subject to these restrictions are contained on all pages of the proposal except for pages [insert page number or other identification of pages that contain no restricted information.]

(End of Legend); and

(B) The following legend must appear on each page of the proposal that contains information the applicant wishes to protect: Use or disclosure of information contained on this sheet is subject to the restriction on the title page of this proposal.


The use of any other legend is unacceptable to the Government and may constitute grounds for removing the application from further consideration without assuming any liability for inadvertent disclosure.







(1) NIST Program Area or NIST-Patented Technology Available for Licensing.	Comment by NM FAST: The first paragraph of the proposal must describe a research project that addresses a current NIST technical program area falling within one of the research areas identified in Section 9.0 or utilizes a NIST-patented technology available for licensing; this paragraph must include the full URL of the NIST or Federal Laboratory Consortium (FLC) website that provides the source of the information for the program area or NIST-patented technology. A listing of NIST-patented technologies is available on the Federal Laboratory Consortium’s (FLC) website (https://www.federallabs.org/labs/national-institute-of-standards-and-technologynist-0).

Identify the topic area under which you are applying. If you are using NIST intellectual property, point that out in this section.
(2) Identification and Significance of the Problem or Opportunity.	Comment by NM FAST: Make a clear statement of the specific research problem or opportunity addressed, its innovativeness, commercial potential, and why the research is important.

This is a critical part of the proposal in which you demonstrate that you understand the problem, you understand the other approaches to the problem. You need to demonstrate what your solution is, and why it is innovative and novel. Clear figures demonstrating the problem and your solutions are important. Tell a great story, but put your solution right at the beginning so they will want to continue reading.
(3) Phase I Technical Objectives.	Comment by NM FAST: State the specific objectives of the Phase I effort, including the technical questions it will try to answer, to determine the feasibility of the proposed approach.

List out2-5 clear technical objectives for Phase I that will lead to feasibility demonstration. I like to write a bit about why each will be challenging, and how you will address them.
(4) Phase I Work Plan.	Comment by NM FAST: Include a detailed description of the Phase I feasibility research plan. The plan should indicate what will be done, where it will be done, and how the research will be carried out. The method(s) planned to achieve each objective or task should be discussed in detail.

This should be a detailed R/D plan to show them the specifics of the project you will be performing. This is where proper scoping of the project becomes critical. It should include a clear timeline of the proposed tasks.
(5) Related R/R&D.	Comment by NM FAST: Describe significant R/R&D that is directly related to the application, including any conducted by the principal investigator or by the proposing SBC. Describe how it relates to the proposed effort and describe any planned coordination with outside sources. The applicant must persuade evaluators of his or her awareness of key, recent R/R&D conducted by others in the specific topic area.

Demonstrate that you are working in this field, and that you have done related projects if you can. Also, demonstrate that you understand the state-of-the-art, and you know what the competing technologies are.
(6) Key Individuals and Bibliography of Related Work.	Comment by NM FAST: Identify key individuals involved in Phase I, including their related education, experience, and publications. Where vitae are extensive, summaries that focus on the most relevant experience and publications are desired and may be necessary to meet application size limitations.

Convince the reviewers that you are the worlds experts at what you do, and that this is the proper team to carry out this project. You need to demonstrate expertise in all aspects of the project, it’s all about credibility.
(7) Relationship with Future R/R&D.	Comment by NM FAST: Discuss the significance of the Phase I effort in providing a foundation for the Phase II R/R&D effort. Also state the anticipated commercial results of the proposed approach.

Describe how the feasibility study of Phase I lays the groundwork for the Phase II effort. What will this project result in, what will the product be?
(8) Facilities and Equipment.	Comment by NM FAST: A detailed description, availability, and location of instrumentation and physical facilities proposed for Phase I should be provided.

You need to convince them that you have the equipment and space necessary to carry out the Phase I project. Sometimes a facilities use agreement with a University or Federal Lab helps here.
(9) Consultants, Contracts, and Subawards.	Comment by NM FAST: The purpose of this section is to show that any third-party research assistance would materially benefit the proposed effort and that arrangements for such assistance are in place at time of application submission. 
 
For Phase I, a minimum of two-thirds of the research and/or analytical effort must be performed by the awardee. Outside involvement in the project is encouraged where it strengthens the conduct of the research. Outside involvement is not a requirement of this program and is limited to no more than one-third of the research and/or analytical effort in Phase I. The total cost for all consultant fees, facility leases, usage fees, and other subcontract/subaward or purchase agreements may not exceed one-third of the total award. 
 
No individual or entity may serve as consultant, contractor, or subrecipient if they have been the recipient of any NIST information related to the research area that is not generally available to the public. 
The following definitions apply to this NOFO: 
Consultant - A person outside the firm, named in the application as contributing to the research, must provide a signed statement confirming his/her availability, role in the project, and agreed consulting rate for participation in the project.  

A person working with you.
 
Contract - Similarly, where a contract is involved in the research, the contractor institution must furnish a letter signed by an appropriate official describing the programmatic arrangements and confirming its agreed participation in the research, with its proposed budget for this participation.  

A firm working with you.
 
3. Subawards - As the funding instrument used in this program is financial assistance, an awardee might pass through funds to another organization to carry out part of the Federally-supported project. A “subaward” relationship fits the circumstances more appropriately than a contract when used to carry out part of the Federally-supported project. See 2 CFR §§ 200.92 (subaward), 200.93 (subrecipient), and 200.330 (Subrecipient and contractor determinations), respectively.  
 
The subrecipient institution must furnish a letter signed by an appropriate official describing the programmatic arrangements and confirming its agreed participation in the research, with its proposed budget for this participation.  

Usually an institution doing some of the work.
(10) Potential Commercial Application.	Comment by NM FAST: A primary program goal is to provide opportunities for small businesses to convert research into technological innovation in the private sector. All proposed research should have a commercial outcome. Describe in detail the commercial potential of the proposed research, how commercialization would be pursued and potentially used by the private sector and/or the Federal Government. Include any optional letters of support and relevant supporting material such as references to journal articles, literature, or government publications. Provide any indicators of commercial potential and address the following: 
 
Market opportunity – Describe the current and anticipated target market, the size of the market, and include a brief profile of the potential customer(s). 

What is your reasonably addressable market, you need to show them that you have done research and understand what is really out there.
 
(b) Technology and competition – Describe the competitive landscape, the value proposition and competitive advantage of the product or service enabled by the proposed innovation. Also include the critical milestones and pathway for commercial deployment of the proposed product or service. 
 
(c) Finances – Describe your strategy for financing the innovation beyond the SBIR award. Describe the existence of any outside, non-SBIR funding or partnering commitments 
including any Phase II funding commitments from private sector or non-SBIR funding sources and/or the existence of Phase III follow-on commitments for the subject research.  

Almost all projects will need more funding than SBIR alone. You should be realistic in how much money you need, and tell where this will come from. Venture capital or corporate partnerships are common sources of follow on funding.
 
(d) Benefits - Describe the anticipated commercial benefits of the resulting product or service. 

What problem are you solving, how does this help?
 
(e) Experience -- Describe your record of commercializing SBIR or other research. Include any additional indicators of the commercial potential of the idea.

Many early stage companies don’t have much experience. It helps greatly if you have advisory boards for business and science/engineering. You need to convince them that you have the right team to move this forward, and understand that you will need business development people, etc. in the future.
(11) Cooperative Research and Development Agreements (CRADA).	Comment by NM FAST: State if the applicant is a former or current CRADA partner with NIST, or with any other Federal agency, naming the agency, title of the CRADA, and any relationship with the proposed work. The statement of work of an SBIR award awarded under this NOFO cannot overlap with the statement of work of an existing CRADA with any federal agency, including NIST, with the awardee. NIST will consider whether there is any overlap on a case by case basis.

State if you have any CRADAs for similar work with any agencies, you cannot get paid for the same work twice.
(12) Guest Researcher.	Comment by NM FAST: State if the applicant or any of its consultants, contractors, or subrecipients or their employees is a domestic or foreign guest researcher at NIST (see http://www.nist.gov/tpo/collaborations/guestresearchers.cfm), naming the sponsoring laboratory.

If any of you people are guest researchers at NIST, tell them. If not, N/A
(13) Cost Sharing.	Comment by NM FAST: Cost sharing is not required and is not considered during the evaluation process for Phase I applications.

N/A works for an answer here, most won’t cost share.
(14) Similar Applications or Awards.	Comment by NM FAST: WARNING -- While it is permissible to submit identical applications or applications containing a significant amount of essentially equivalent work for consideration under numerous Federal program funding announcements, it is unlawful to enter into a funding agreement requiring essentially equivalent work to an SBIR award (see 15 U.S.C. § 638(bb)(3)). If there is any question concerning this, it must be disclosed to the soliciting agency or agencies before award.  
 
If an application submitted in response to this NOFO is substantially the same as another application that has been funded, is now being funded, or is pending with another Federal Agency, the applicant must provide the following information: 
 
(a) Names and addresses of agencies to which an application was submitted or from which an award was received.    (b) Date of application submission or date of award.  
 
(c) Title, number, and date of NOFO(s) under which an application was submitted or award received.  
 
(d) Specific applicable research topic(s) for each application submitted or award received.  
 
(e) Title of research projects for each application submitted or award received. 
 
(f) Name and title of principal investigator or project manager for each application submitted or award received.  
 
If no equivalent application is under consideration or award for equivalent work received, a statement to that effect must be included in this section of the technical content area of the application.  

You can submit the same proposal to different agencies, you just cannot accept funding from more than one to do the same work. You can also submit substantially different proposals to different agencies.
If you do this, you should be completely transparent with the agencies, and make sure you document the different projects clearly!
(15) Prior SBIR Phase II Awards.	Comment by NM FAST: If the SBC has received more than 15 Phase II awards in the prior 5 fiscal years, the SBC must submit the following information in its Phase I application: name of the awarding agency; date of award; funding agreement number; amount of award; topic, subtopic, or research area title; follow-on agreement amount; source and date of commitment; and current commercialization status for each Phase II award. This required information will not be counted toward the 25-page Technical Proposal limitation.

Most firms don’t have this many Phase IIs, so N/A is a good answer for this one.
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